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The Pre-Hearing Process  

Procedure for Local Standards Hearings 

 

Pre-Hearing Process  

Upon receipt of the final report of the Investigating Officer, including a finding that the 
Subject Member failed to comply with the Code of Conduct for Members, or where 
the Standards Committee determines that the matter should be considered at a 
formal hearing, the Monitoring Officer shall: 

(a)  Arrange a date for the Standards Committee’s hearing; 

(b)  Send a copy of the report to the Subject Member and advise him of the date, 
time and place for the hearing; 

(c)  Send a copy of the report to the Complainant and advise him of the date, time 
and place for the hearing; 

(d)  Where the complaint relates to a Parish/Town Councillor, notify that Parish or 
Town Council of the date, time and place of the hearing; 

(e)  Request the Subject Member to complete and return the Pre-Hearing Forms 
within 14 days of receipt; 

(f)  In the light of any Pre-Hearing Forms returned by the Subject Member, 
determine whether the Standards Committee will require the attendance of the 
Investigating Officer and any additional witnesses at the hearing to enable it to 
come to a properly considered conclusion at the hearing, and arrange for their 
attendance; 

(g) Prepare a Pre-Hearing Summary Report setting out the course of the allegation, 
investigation and Pre-Hearing Process and high-lighting the issues which the 
Standards Committee will need to address, and 
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(h)  Arrange that the agenda for the hearing, together with the Pre-Hearing 
Summary Report and copies of any relevant documents are sent to: 

(i)  All Members of the Standards Committee who will conduct the hearing; 

(ii)  The Subject Member; 

(iii)  The Complainant, and 

(iv)  The Investigating Officer. 


